
HOW TO ADD/UPDATE COMPLETED TRAINING 

In your My Biz+ portal (https://compo.dcpds.cpms.osd.mil/) 
• Click “Professional Development” Icon 

Send your training certificate to your HRD for validation: ng.hi.hiarng.mbx.nghi-technician-
travel@army.mil  
 

 

• On the “Training” tab, click “Add” 
 

 

• You will be in a “Wizard” which will walk you through the rest of the steps. 
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